
 

Venue Hire Application/Enquiry Form 

 

Contact Details 

Name of Organisation:             

Address:              

            

Invoice Address (if different):            

            

Contact Person:             

Contact Numbers: Daytime:          Evening:       

Mobile:          Fax:         

Email:               

Contact Person During Hire:            

Contact Phone Number During Hire:           

 

Event Details 

Name of Event: ________________________________________________________________  

Guest numbers: ________________________________________________________________  

 

Room Hire: Please indicate the room(s) you are applying to hire. 

Room Date Start Time End Time 
    

    

    

    

    

    

    

    



    

Lighting and Technical 

Adam Concert Room and Conservatorium Concert Hall only:  

If you are applying to book the lighting room and/or recording booth, will you require technical 

assistance? YES / NO 

If yes, a technician will cost $80 per hour, subject to availability. Weekend rates apply. 

If No, please name technician you will use and give a contact number below. Technician 

must be approved by NZSM. 

Name:           Phone:       

 

Equipment Hire 

Please indicate, as applicable. 

Equipment YES / NO Number Required 

Piano (Steinway)   

Piano (Yamaha) [Mt. 

Cook Campus only] 
  

Music Stands   

Conductor's Stand 

and Podium 
  

Rostra   

Straight-backed 

Chairs 
  

Piano Stools   

Audience Chairs   

Tables   

Audio 

Equipment:…………

……... 
  

Video Equipment:   

Kitchen *    

Other (please 

specify)**: 
  

**Please note that some equipment will cost extra to hire.  These charges will be outlined in the 

booking confirmation. 

 

 

 



 

Use of Pianos: Please ask what make and model of piano is available in the rooms you require.  

 

Pianos will be tuned after your booking. Tuning will cost $80 plus GST and will be added to the 

final invoice. 

 

Other Instruments:  If you would like to hire instruments other than a piano (for example 

percussion instruments), please contact Sarah Taylor on 463 5851 or email 

sarah.taylor@nzsm.ac.nz 

 

Office Use Only 

Booking approved YES / NO Booking entered:        

Confirmation sent:      

Invoice sent:     

Notes:  

  

  

  

  

  

  

  

  

  

  

  

  

  

  

   


